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ﬁ Documentation Checklist for Organic Product Certification FH1F= A UE /43RG B

y Processing finT.

Applicant shall submit the following documents as per corresponding sequence:

H T B AR B DA R SO SO 1R S i HE R R XL -

Processing 1T

1. Application Form for Organic Product Certification
CERLAAE R 1)

2. Organic Product Certification Questionnaire (Organic Product Processing)
CEPLRINIERER) CEYU™ M)

3. Copy of business license (Note: business scope shall include products in application)
BRI AL EOE, (. @ETEETAEAL™ W) .

4. Copy of processing authorization/permission document (candidate products should be included).

SC UEFEIA K HAN T EIPE (WAH BT A i I A— A2 5 A AU ™ R )

5. Requirements on administrative location map, land distribution map and land plan map.

)L DO 2 G VA I I S S 1) S BN 1 S A P 2

1) Google map of the location (at scale of city, county or township) with mark for processing plant
) ATBAE R (. BES ATEE, AR B e AL E)

2) Plant plan map (in which shall show the surrounding land-use, processing area, packing site and
warehouse).
LT RAPHIE (AR L AR, L, AR, ).

3) Equipment distribution map (specify machinery for organic processing).

e A E A (AR B 71

6. Processing water testing report (if applicable).
IR KRR AR A (GE )

7. Processing consignment contract (i.e. subcontracting) and copy of Business License shall be provided if
applicable:
WERZFEM T, REEZFEM T BB AN TZE AR, 25K

1) Contract shall specify products, quantity and duration.
A [ RN T A A . ARORR.

2) Contract shall also specify detailed requirement in reference to organic processing, e.g. Control measure
for preventing commingling of organic and conventional products, and the other control measures. 7

AR PRI TR RAEZEKR, S8R AL -5 AL R BT R B HE I 4%

Release date: Oct 15, 2024 Implementation date: Jan 1, 2025
KA HM: 2024 410 H 15 H 1 e HE: 202541 1 H




Documentation Checklist for Organic Product Processing Version 9/0 COFCC-CX01-21/7
AP0 TSRS B WA 9/0 COFCC-CX01-21/7

8. For additional warehouse which is rented from the third-party, lease contract, administrative location map and

plan map shall be provided.
FAMAGEE, MARBEG PR AR . ATBU B KT

9.  Trademarks (if applicable) Wity (&) .

1)

2)

Applicants using other company's trademark(s), shall provide authorization/contract of trademark ues and
the trademark registration certificate(s).

(o P A A AR B H i B SR S R AR B VAT 5 ] L AR I .

Applicant using own trademark(s), shall provide the trademark registration certificate(s).

ITERIL A A RIS R AL, PR R AR I,

10.  Organic production Quality Management System (OMS) (In which terms in 7.2.4 of GB/T 19630-2019 shall be
included).
AU TR BB, (745 GB/T 19630-2019 1 7.2.4 ZORIGAA.)

11. Standard Operation Procedure (SOP) of organic product processing.
AL T B, A

1)

2)

3)

4

5)

6)

7)

8)

Process flow diagram with description of each operating step for all products.

P LE AR

Specifications for preventing contamination by prohibited substances in organic production, processing
and operation.

B IEAT B it 2 55 P 515 B e R B TR 4t

Control measure for preventing commingling of organic and conventional products (applicable if
parallel production is related).

B 1A HL™ - AR L™ iR A R ORI (AT A4 B b AR 22)

Specifications for transportation and stock in procedures for organic product.

L iz T & TP R R AR

Specifications for maintenance and cleaning of transport vehicle, machinery, equipment, warehousing
facility.
Eh TR PR L OB 4Ed . S AE.

Specifications for processing plant sanitation management and pest control.
L) ARG F AP AR

Specifications for label and batch number management.
B2 KA P S 1 B AR

Specifications for employee welfare and labor protection.
UTARF S 57 3 PRI LA

12.  If raw material is outsourced, purchase contract, invoices, organic certificate and transaction certificate shall

be provided; Product Analysis report shall also be provided if raw material was certificated by other centers.
MFAMEA DU, SRASNEA DU S, ISE AR . AP MBS BB IR B, JEOREA HLIA IR i
HEIME OMUTNIEEEIRIRAL)
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13. Processing records in current year (shall be presented with signature of record-keeping personnel and company

seal, its absence is acceptable if no operation and records occurred yet, however it shall be compulsorily
presented during audit). AFFEN THWHIKICTE (WA ICFEAFEFZIMBELTE, WKL, WEARME 50y
AR BAALH) .

1) Raw material transport record
JEORHR Iz ST SR
2) Raw material stock-in record
JEORFR A P IE SR
3) Records of processing.
J/INRUEE TR
4) Purchase receipts, product Safety Data Sheet/specification(INS shall be shown if necessary) and standing
book records for additives and processing aids.
AR BRI R K B . PR (BRI INS 1) KA IRICE.
5) Stock in and stock out record for finished products.
B AR HEEIES.
6) Sales record.
BEILR,
7) Records of organic label use and management.
AR R A B R
8) Cleaning records for machinery and facility.
ML, WA ashsiiE iR,
9) Records for processing plant pest control.
ML) A FEWPAILE.
10) Training records.
HIER.
11) Internal audit records.
MRk AL K.
12) Product recall records.
P e
13) Records of complaints handling.
E I REi e[y ISLNIRET
14) Pictures which could introduce and depict the production sites.
PRV R L B A

Note H::

1.

The documents as mentioned above are required generally for the application for organic product processing
certification. During on-site inspection, the inspector may request the applicant to provide additional
documents unmentioned herein according to the actual situation. PA_ESCH-RXT HEA VL= M TIAER—
BUHEER, TR ERE 5 AT B ETXT A= M R AR BLZR B AR A I8 Bk W R S

2. Regarding inapplicable or unavailable documents, a written explanation signed by the personnel in charge with
the official seal affixed shall be submitted. Xt ARi& S TLERMRI SCH, MNE—RRXBEIHA, ARAZF
FinEAEFIA.
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